RESOLUTION NO. 2022-27 AUTHORIZING ADOPTION OF MOTOR VEHICLE INFORMATION PRIVACY POLICY
WHEREAS, Deptford Township Fire District No. 1, as part of its regular practices, from time to time, has the need to obtain certain motor vehicle records from other governmental agencies and bodies, of its employees, job and other applicants, volunteers and others, in order to perform its duty to provide fire protection and prevention services for its records; and

WHEREAS, as part of its practice in obtaining motor vehicle records, the Fire District will come into possession of these individuals’ personal information, including but not limited to addresses, contact information, and other personal information; and

WHEREAS, the Deptford Board of Fire Commissioners has determined that such personal information should be kept confidential and private, to the greatest extent possible under the law, while at the same time still allowing the Fire District to perform its governmental functions; and

WHEREAS, the Deptford Board of Fire Commissioners has determined that a written policy should be implemented to govern the gathering, use of protections related to such personal information.
NOW, THEREFORE, BE IT RESOLVED, that the Deptford Board of Fire Commissioners hereby adopt the Motor Vehicle Information Privacy Policy, attached hereto as Exhibit A, to protect the Personal Information, as defined more fully therein.
BE IT FURTHER RESOLVED that the Motor Vehicle Information Privacy Policy shall be implemented immediately and all Fire District employees and volunteers responsible for obtaining Personal Information, or have access to Personal Information, shall be required to abide by same.  


ADOPTED at a duly-authorized and noticed public meeting of the Deptford Township Board of Fire Commissioners on March 9, 2022.
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EXHIBIT A
DEPTFORD TOWNSHIP FIRE DEPARTMENT’S 

MOTOR VEHICLE INFORMATION PRIVACY POLICY 

1. Purpose
The Deptford Township Fire Department ("Department") has adopted this Motor Vehicle Information Privacy Policy (“Policy”) to govern the treatment of our employees’, applicants’ and volunteers’ Personal Information when obtaining or reviewing motor vehicle records. Protecting the confidentiality and integrity of Personal Information is a critical responsibility that must be taken seriously at all times. Compliance with this Policy is mandatory. 

The purpose of the Policy is to:

· Define Personal Information.

· Establish general principles for protecting Personal Information.

· Assign accountability for protection of Personal Information.

2. Scope
This Policy applies to all Department applicants, volunteers, employees, agents, and representatives, including any contractor or third-party provider of services to the Department who have access to Personal Information the Department has collected or otherwise has in its possession. In accordance with the New Jersey Drivers Privacy Protection Act, Personal Information shall be disclosed for use in connection with matters of motor vehicle or driver safety and theft; for use by any government agency or any private person or entity acting on behalf of a federal, State, or local agency in carrying out its functions; and for use in the normal course of business by a legitimate business or its agents, employees or contractors, but only to verify the accuracy of personal information submitted by the individual to the business or its agents, employees, or contractors. This Policy applies to all Personal Information collected, maintained, transmitted, stored, retained, or otherwise used by the Department regardless of the media on which that information is stored and whether relating to applicant, volunteers, employees, or any other person.

3. Definitions
"Personal Information" means information the Department has collected or otherwise maintains from the New Jersey Division of Motor Vehicles, or other state motor vehicle registration department, that identifies or can be used to identify or authenticate an individual, including, but not limited to:
· Names.

· Addresses.

· Telephone numbers.

· Email addresses.

· Employee identification numbers.

· Government-issued identification numbers, including but not limited to, drivers’ licenses for the following license classifications: 

· Class A (Commercial);

· Class B (Commercial);

· Class C (Commercial);

· Class D (Basic Automobile License);

· Class E (Motorcycle License).

· Financial account numbers.

· Geolocation data.

· Biometric, medical, health, or health insurance information.

Personal information does not include information on vehicular accidents, driving violations, and driver’s status. 

"Data Subject" means the person about whom Personal Information is collected.
4. Using, Handling, and Retaining Personal Information
Notice and Collection. It is Department policy that whenever it collects Personal Information from the Department of Motor Vehicles or any state motor vehicle department, it will inform the Data Subject of how it will use, process, disclose, protect, and retain that Personal Information by presenting this privacy policy or privacy notice to the individual at the time the individual provides the Personal Information or at the time the Department requests such information. Personal information may only be collected in compliance with applicable Department policies and with the consent of the Data Subject. 

Access, Use, and Sharing of Personal Information. Access of Personal Information may only be used to verify vehicle registration information, identify outstanding motor vehicle fines, and any other reason deemed necessary related to the use of motor vehicle information. Access of Personal Information may not be used for any reason unrelated to the aforementioned approved actions.

Retention and Disposal. Personal Information will be kept for the amount of time needed to fulfill the legitimate business purpose for which it was collected or to satisfy a legal requirement. It is within the discretion of the Department to determine how long the vehicle records will be kept. 

5. Reporting a Security Incident

If you know or suspect that your Personal Information has been, or will be comprised, immediately contact the Department. 

6. Employees Covered Under a Collective Bargaining Agreement
The terms set out in this Policy work in conjunction with, and do not replace, amend, or supplement any terms or conditions of employment stated in any collective bargaining agreement that a union has with the Department.

7. Disclaimer of Restrictions on Employees' Rights Under the National Labor Relations Act
This Policy is not intended to preclude or dissuade employees from engaging in legally protected activities/activities protected by state or federal law, including the National Labor Relations Act such as discussing wages, benefits, or terms and conditions of employment, forming, joining, or supporting labor unions, raising complaints about working conditions for their and their fellow employees' mutual aid or protection or legally required activities. This Policy is not intended to restrict communications or actions protected or required by state or federal law.

9.  Amendment and Revision
This Policy may be revised from time to time. This Policy was last revised on March 9, 2022. 
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